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TONE & STYLE

TONE STYLE
The feeling or sound of The way you write, and
your writing include word choice,
. Polite grammar, sentence
S Rudc length and type
* Businesslike s Hormal
* Informal

* Friendly
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Unexpectedly, nobody complained.
Unfortunately, there’s nothing | can do about your problem.
Suddenly, | realized what I’d said, but it was too late.
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